CCC REViSEd Sy"abus (NIELIT) Effective from: 01 Oct, 2023

Revision 4

Course on Computer Concepts - fagd f&ct fetes
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feReget uTSIshH (Detailed Syllabus)

YR 1: DR &l URTY (Introduction to Computer) 4 Hours

* FHER 3R TfHTH IT HoigH 1 uRag |

* HER T faHr 3R FHD I

°* ESRR IR AWHERR $HY Ie1 a1t (Basics)|

* TYC 3R ITTSeYE RargHs (HIeE, #1e9, Aifey, filex amfd)|

PR R 31R TR

* HITERR & UHR: e HIreRR, Ufteidhe HiTeRR, Jfefoldt Hitedii 3R iy |k St |
* HieIsd 0T BT yR |

e 2: 3ITRET e (Operating System) 4 Hours

TR R 6 Jof a1 (ST, Aueid 3R AeTget & )|

°  JOR $CIHY: TR 9, 3Mh, AChT R UIpe I HAT|
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° UTE T Add I1 Remove &RAT 31K flier 9|
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U 3: IS MRAFHT (Word Processing)

S WG &Y 9 a1 (MS Word / LibreOffice Writer) |

FAT SFIHT FAT, T AR Fa AT (PDF & TG 5 g A1) |
e fopuer 3R Tfef: e, oY, UIRe, Bive, del 3R ATl sea |
IS BEFCT: WRAE SS9, Jeled iR Fafr, et He |

SIS P T BT PRAT: /Dt ST AT TSI, et 7ot T

Fet A9t (Mail Merge) &7 ST

Hecaqul elicac BIsT (Shortcut Keys)|

IR 4: Wefie (Spreadsheet)

reefic (MS Excel / LibreOffice Calc) &1 UfveR 31k 3t 759 |

ST UeR BRAT (SIS, FaR, IT) 3R Ut Heay|

T 3R 3fic Bl TfSe BT Tt B SHeTS/AISTS SSerT, /D™ SIS BT
Hifém 3R fheeRT (Sorting & Filtering) |

HHAT 3R Hae: AutoSum, Sum, Count, Max, Min, Average.

e (Charts): IR, UTS, 31k TS A1C FHT

IR 5: YoicaH (Presentation)

YSICe ST (PowerPoint / LibreOffice Impress): eie T seleh Teles |

SIS Pl VST FRAT: Tae, oel, 3Av, fguene ofik difeat srer|
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TATSS Al IAHT: SIS (Transition) 3R T8 TR T BRATI
TATSSH 3iR Eeamseyd & fiie oA

YT 6: FEC 3R WWW (Internet & WWW)

HHER Aedd: LAN, WAN 3iR Acads Srararot |

gee 3R WwWw @t aRe|

URL, IP Tg9, 3iR ISP &1 |1

geHC PrfFefdc! & UPR: Blewuic, ais-Prs, sTess, USB 2R
J9 SIS (Chrome, Edge, Firefox) 31R T S99 &7 SUAI|
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e 7: g—ﬁa, qMaret Hifea ik g-"ﬁ#ﬂ' 6 Hours

* -9 BT SUANT: WIAT WA, Hel Vo, RTATS BeAT, hikas HeT 3R RS STTeT|
* W SedfdT: Facebook, Twitter, Linkedin, Instagram.

° e HORT: WhatsApp, Telegram.

A 3R $-BH @1 Ui

* g TATT: IHT OT (UMANG App), ffSieat e (DigiLocker)|

° o Rerder, grare BiR $-8ffee el

e 8: fefSieet fa<iia Suawvr (Digital Financial Tools) 5 Hours

* OTP (a1 T3 UMas) 3R QR PIS PI THSHT

¢ UPI (Unified Payment Interface) 3R AEPS (Wﬂﬁsﬁ%ﬁﬁﬁﬁ'\%q)l
* USSD, #1e¥ (shfee/sfie), $-dfeie 8ilR PoS (Point of Sale)|

*  gce dfdT NEFT, RTGS, IMPS.

*  3ifHereA foet el

STEYTT 9: HIgER R4 (Overview of Cyber Security) 3 Hours

°  HTZER GREM Y 3MMaeTehl iR &
°* 3UA PC 3R AETSS Pl GRfAT @
T TSR, $HE JiR Treret HifSAT Wil ot GRS AT

TR 10: 9T F P9I (Future Skills) (D 3 Hours

°* |oT (Internet of Things) &T aRa]|

* o7 a1 TIfetfea (Big Data Analytics) 3R 1SS dRfeT|
° ggara Rafaldt (VR) @iR anfefthfaraat gefasa (Al

* oo Caniatol 3iR 3D fiiféT|

° ST WY fTEHIE (RPA)|

* AP IR, BRI, JHEH 3R IS &1 g

Note: STaETR® 3231 (Practical) & fIT Free Open Source Ubuntu 3iR LibreOffice & ™ TRamRuT &l SUATT fhdT ST FehelT 2 |
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